Consultation Form		

General Information 
Client Name: Click or tap here to enter text.  
Business Name: Click or tap here to enter text.  
Date of Consultation: Click or tap here to enter text.  
Consultation Type: ☐ Information Gathering ☐ Onboarding Client ☐ Follow‑Up 
 
Business Overview 
Business Type / Industry: Click or tap here to enter text.  
Entity Type: ☐ Sole Prop ☐ LLC ☐ S‑Corp ☐ C‑Corp ☐ Nonprofit 
Years in Business:Click or tap here to enter text.  
Number of Employees: Click or tap here to enter text.
Brief Description of Business:   Click or tap here to enter text.
 
Current Bookkeeping Setup 
Current Accounting Software: ☐ QuickBooks Online ☐ Xero ☐ Wave ☐ None 
Version / Subscription Level: Click or tap here to enter text.
Who Currently Handles Bookkeeping? Click or tap here to enter text.
Current Pain Points:  Click or tap here to enter text.
What’s Working Well?  Click or tap here to enter text. 

Financial Accounts 
Bank Accounts (Number of & Transactions per account monthly):  Click or tap here to enter text. 
  
Credit Cards (Number of & Transactions per account monthly):   Click or tap here to enter text.  

Loans / Lines of Credit (Number of & Transactions per account monthly):   Click or tap here to enter text.

Merchant Processors (Number of & Transactions per account monthly):   Click or tap here to enter text.
Payroll Provider (If applicable):   Click or tap here to enter text.
Transaction Volume 
Approx. Monthly Transactions:   Click or tap here to enter text.

Seasonal Fluctuations:   Click or tap here to enter text.
 
Documents & Access Needed 

	☐ Bank Statements   
	☐ Credit Card Statements       ☐ Prior Bookkeeping Records  

	☐ Payroll Reports  	 
	☐ Tax Returns  	        ☐ Accounting Software Access  

	☐ Payroll Access  	 
	☐ Merchant Processor Access 

	
	


Services Discussed 
	 
☐ Monthly Bookkeeping 	 
	☐ Cleanup / Catch‑Up  
	☐ Accounts Payable   

	☐ Accounts Receivable 	 
	☐ Payroll Support 	 
	☐ Sales Tax Tracking  

	☐ 1099 Preparation   	 
☐ Budgeting & Forecasting 
	☐ Custom Reporting   
	☐ KPI Dashboard 	 



Client Budget / Expectations: Click or tap here to enter text.
Additional Requests: Click or tap here to enter text.
Next Steps 
	· 1  Proposal Received & Accepted/Signed
· 2  Engagement Agreement Received & Accepted/ Signed

	· 3  Welcome Packet Sent 
· 4  Upload Documents to GoogleDrive
· 5  Onboarding Call Scheduled, then completed 
· 6  Your business set-up & added to systems by us
· 7  Start of services requested
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